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MEMO 

TO:  ENG098, ENG100, and ENG101 Students  
FROM:  Aletha Cole - Department Assessment Coordinator 
RE:  2016-2019 Portfolio Assessment Plan 

 

 
Dear Students,  
 
As we start our semester at Malcolm X College, the Communications Department is continuing our newer 
era of assessing student progress: portfolio assessment.  By adopting this practice, our department is 
joining countless other institutions, along with other City Colleges of Chicago campuses, in employing 
what many argue to be a more effective process for measuring student success in attaining course 
Student Learning Outcomes (SLOs).  For some students, this will be a continuation of a process that has 
been in effect over the last few semesters.  For others, this may be a radical departure from how you 
expect grading and classes to operate.  Though this letter and conversations with your instructor, we 
hope that we are able to cover any questions that may arise and make this transition seamless.  The 
Communications Department is confident that this process will not only be smooth, but student success 
will increase as a result.  
 
Sincerely,  
Malcolm X College Communications Department 
 
Who is required to submit a portfolio? 
Students enrolled in ENG098, ENG100, and ENG101.  While instructors teaching ENG102 (or other 
courses offered as part of the Communications Department) may include portfolios, they are not subject 
to the same criteria and/or grading system.   
 
What is a portfolio? Why use them? 
A portfolio, in this case, is a collection of documents made throughout the course that serves as a 
representative sample of what has been learned and applied in a course.  The basic idea behind 
employing a portfolio is that the instructor and department are able to judge the student’s work at the 
end of the term as opposed to only having a collection of isolated grade from throughout the term.  Due 
to this shift in importance, it will count as 30% of the overall grade.  Since it is necessary for 
students to attain a 70% in order to pass the course, the portfolio will play a large role in determining 
whether a student passes or fails the course.  At its core, portfolios make the most sense when attempting 
to judge student readiness. 
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Does that mean that all of my other grades do not count? 
The simple answer is no.  While each instructor is different, assignments throughout the term will make 
up 70% of the grade.  Simply submitting a strong portfolio will NOT assure passing a course.   
 
Who will be grading these portfolios? 
During the 15-16th week of the semester, your instructor along with at least one other instructor will 
grade the portfolios.  In the event that both of the readers disagree, there will be a third reader.  These 
portfolios will be graded in a setting where your instructor will be present.  This is to allow for readers to 
ask your instructor questions and properly assess your writing.   
 
What will go in the portfolios? 
Each level will have some different requirements, but the essentials will be: A Pre-semester Expectation 
Essay/Letter, a Reflective Essay/Letter, and Revised Essays.  One essay will include the following: 
prewriting, rough draft(s), graded essay, and revised essay.  The other essays will include both the 
originally graded essay and its revision. The revised essay is the most important feature of the packet in 
that it is a representative sample of your ability to prove the acquisition and application of course SLOs.  
Even though this is the most important component, the other elements are necessary for readers to be 
able to chart growth and also measure SLOs tied to the writing process.  Each level will have a different 
number of essays to submit.  Since the materials included will be from throughout the semester, it is 
important for you to hold onto the different components.  Please be sure to place all returned or used 
materials in a safe space as absence of these materials will hamper the effort to compile the portfolio at 
the end of the term.   
 
When will we be submitting these portfolios? 
Your instructor will determine this, but the submission date will likely be during the last few weeks of the 
term.  Please review your instructor’s syllabus for the exact date.         
 
When should I be revising essays? 
This can occur throughout the term, but we encourage you to begin the process around midterms.  Not 
only will this allow for you to continue to grow your writing skills, but revising essays that may be 
included in the portfolio will save you time as we approach the submission date.   
 
Who should I speak to about revising essays?   
Obviously, one of the first people to speak to would be your instructor.  They will be the most familiar 
with your work, and you are encouraged to meet with them during office hours during all parts of the 
writing process.  Additionally, you are encouraged to meet with tutors in Wordshop.  You can schedule an 
appointment through GradesFirst or in person.  The tutors are experts in their field and will be well 
versed in what is required in the portfolios.    
 
 
 


